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Origin of Work
The minimum documents required to achieve custom clearance will vary from country to country, and advise should be sought from Croners Guide to Export for the  individual requirements of each  country . 
Documentation for Customs 

Whether you are dealing with an import or an export, the following documents will always be required by customs for clearance.

· Invoice

· Bill of lading (for sea freight)

· Airway bill (for airfreight/courier)

· CMR note (for road freight or rail)

· Packing list (some countries this is not always required)

Invoice

This document will contain essential information for the calculation of duty and taxes: 

The name and address of the supplier

The name and address of the buyer

Description of the goods, quantity, price and discount.

Terms of delivery

Terms of payment

Commodity codes 

Customs declarations, License numbers and supplementary information required for import. 

Name and address of the manufacturer (if requested)

Country of origin codes per item (if requested) 

Bill of Lading 

Seafreight

A bill of Lading covers the movement of goods by sea, and when made out to order becomes a document of title, the control of original copies is therefore essential. It is a contract of carriage and a certificate/confirmation of receipt of the goods and will contain the details of the shipment if the routing is by sea. A complete set normally consists of 3 original and 3 copies. On delivery terms FCA arrangements are made by the customers of freight forwarder to insure that the B/L is sent to the consignee nominated clearing agent, in such cases a certificate of shipment may be the only documents retained in ECS. 

Occasions may arise when the B/L must be collated with other documents i.e. Packing Lists, Clean Report of Finding (from inspection company)  in such circumstances two originals and two copies should be sent to the consignee as standard and a third original keep in Export Customer Service in the event that the other two should be lost in transit.

Documentation must be presented to the Port authorities A.S.A.P after the vessels arrival in order to prevent demurrage charges.

Airway bill 

Airfreight

An AWB covers the movement of goods by air.  This document serves as a contract of carriage and a certificate/confirmation of receipt of the goods and will contain the details of the consignment if the routing is by air. Normally a set is made up of 2 original and 2 copies. One original, together with the commercial invoices travels with the goods and clearance can begin immediately upon receipt of these documents, by the consignees clearing agents. In some countries a pre-alert will permit clearance to be completed before the goods arrive.

It is always advisable to advise the consignee of the both the Master and House AWB number, together with the flight number and ETA before the despatch of the goods.

On urgent orders a post flight Confirmation should be sought from the freight forwarder to insure that the freight flew as booked.

Storage charges on imports by air can begin to accrue within 48 hours of arrival.

CMR note

This document serves as a contract of carriage and a certificate/confirmation of receipt of the goods and will contain the details of the consignment if the routing is by road/rail. The notes for raising bills of lading are the same for the CMR note. 

Packing list

This document is essential for cross-referencing with the invoice to ensure the correct quantities of each item has been supplied. It will also contain the number of cartons, pallets, containers, gross and net weights and the dimension of the consignment. 

Additional Documentation

Depending on where the goods are destined for, the following documentation may also be required:

Insurance Certificate (for CIF  & CIP deals)

Certificate of Origin (EU and Middle East) 

Certificate of Warranty

Certificate of Origin and Value 

EUR 1 Certificate 

Certificate of Loading

Black List Certificate (for consignment destined for the Middle East)

Caricom forms

Insurance certificates

For contracts CIF and CIP, we are required to ensure the goods. Please see the training chapter on Insurance for further information. 

Certificate of Origin 

Depending on the country the goods are destined for and the customer’s request, you can issue different types of certificate of origin.

If the customer has not specified what type, we can produce our own Certificate of Origin. 

If the customer requires a European Certificate of Origin, we can raise one through Hampshire Chamber of Commerce for goods produced in the EU. If they are produced outside of the EU, then proof of import will have to be produced to the Chamber of Commerce before this certificate can be prepared. The Chamber of Commerce will certify this certificate and an original invoice must be supplied for their records. 

In the case of some Middle Eastern countries, An Arab British Chamber of Commerce certificate of origin is required.  This document must be certified by the Chamber of Commerce and legalised by the Embassy of the country of Import. The cost of legalisation varies according to the country of import and is based on the value of the goods. 

Certificate of Warranty

This document is produced when a contract specifically requires one. This document will reflect the details of the shipment: -

 Invoice number

Contract number

Name and address of the supplier

Name and address of the buyer.

Letter of Credit number if one has been raised for the consignment

The details of the warranty. This will include the standard terms and the length of time the warranty will cover. 

Date and signature of the supplier

Certificate of Origin and Value

Certain countries worldwide have a standard form that acts as both and invoice and a certificate of origin. This is always completed in addition to our original commercial invoice. Countries such as Nigeria, the Caribbean states, Ghana and Malawi have similar forms that will contain all the details of an invoice and a certificate of origin. Some of these documents and may have a section that breaks down the cost of packing, local transport, freight and insurance and need to know if these costs are inclusive or exclusive of the unit prices reflected on the invoice.  Please see the training chapter of Certificates of Origin and Caricom forms for more details. 

EUR 1 Certificate.

Countries that have signed the EFTA Agreement enjoy a preferential rate of duty for goods manufactured in the UK.  To take advantage of this lower duty, this certificate must be completed by the exporter and sent to customs for authorisation. This document will reflect the same information as a certificate of origin but is stamped and signed by customs in the UK at the point of departure. See the training chapter on this document for further information.

Certificate of loading

In Angola, this certificate is compulsory. It is completed by the Angola National Shipper’s Council and must accompany the original invoice, bill of lading and packing list in order to obtain release of the goods on arrival at the port of destination.

Black List Certificate (for consignment destined for the Middle East)

This certificate is produced by the shipping line that supplies the bills of lading and is a declaration that the ship is not Israeli registered or calls at any Israeli ports. This is a requirement for consignments destined for the Middle East 

Caricom forms 

This is a standard form that acts as a certificate or origin and an invoice for countries that have signed up for the Caribbean Common market.  Please see the chapter on Caricom forms for more details 
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